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Introduction

This document is the reference for the admin, to verify the courses of the particular
Student for the Examination Forms by administrative account.

Steps Involved

Login
Step 1: Open the universities production portal link, the homepage will appear as below:
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Step 2: Admin (Administrative Account)needs to log in with their valid login credentials by
user name, password, and captcha verification.

Step 3: After that, the admin needs to launch the Academic section and then launch the
Examination section by clicking on the “LAUNCH” button.

Step 4: Now, Admin needs to select the active Examination Session by clicking on the
particular examination session.
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Step 5: Then, Admin needs to launch the “Students” section by clicking on the “Launch”
button.

Step 6: After that, Admin needs to launch the “ADD PROGRAMME EVALUATORS'' by
clicking on the “Launch” button.
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Step 7: Now, Admin needs to click on the Course verification button present on the right
side of the particular programme and then update the Status of the courses in the
Examination form of the students as HOLD/DEBARRED/VERIFIED. After that “Submit” the
responses.

Also, the admin can verify the courses in the Examination in a bulk manner by clicking on
the check box against “Verify All”.

*******************************End of document******************************
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